MN210 Managing Human Resources Project Instructions
Submission Instructions
Due date: Projects must be submitted electronically through Turnitin by 23:55 on Monday, 22 April 2024 (week 9). Submit a single document that includes Sheridan’s cover sheet. Submit in .docx or .pdf format only to ensure successful submission.
Late submissions will incur the standard late penalty described at page six of Sheridan’s BBus Course Outline, i.e. ‘a penalty of 5% deduction per day of the maximum mark possible. Students may receive a score of 0 if work is submitted more than one week late.’ 
Assignment Instructions
This assignment will be marked as a percentage (i.e. out of 100). It is worth 40% of your total grade.
Selection of documents – 10 marks; Analysis of documents – 50 marks; Logical structure – 20 marks; Language conventions – 20 marks
Note: Do not use GenAI to generate ideas or text for this report.
The word limit for this report is 1500 words. A report that exceeds the word count by 10% or more will be penalised 10% of the value of this item of assessment.
In this assignment, you will select three reference check forms listed on page two below and analyse the content of these forms. (Do not select forms outside of this list.)
Because you are asked to compare, contrast and critique the forms, it is a good idea to choose forms with differences in structure and content to ensure a suitable basis for comparison. 
Comparison and contrast – In this part of the report, you will identify and analyse key similarities and differences across the three forms.
Critique – Critique goes beyond analysis to evaluate the effectiveness of the forms, asking such questions as –
What does each form do well or not so well, in terms of structure and content? 
Is anything of importance left out? 
Would you feel comfortable asking or answering the questions presented – if not, are there any suggestions to improve each form?








List of reference check forms
Business Victoria Reference Check https://business.vic.gov.au/tools-and-templates/reference-check-template
Mississippi State University Reference Check https://www.hrm.msstate.edu/sites/www.hrm.msstate.edu/files/forms/reference_check.pdf
Northern Territory Government Reference Check https://nt.gov.au/__data/assets/pdf_file/0003/202764/reference-check-form.pdf
Queensland Government Reference Check https://www.publications.qld.gov.au/dataset/human-resources/resource/8341acf7-65cf-42ee-8328-604dbc037cf2
Swarthmore College Reference Check https://www.swarthmore.edu/sites/default/files/assets/documents/human-resources/Preemployrefcheck.pdf
Texas A & M University – Commerce Reference Check https://inside.tamuc.edu/facultystaffservices/humanResources/resources/forms/documents/Reference.pdf
University of Nevada Las Vegas Reference Check https://www.unlv.edu/sites/default/files/page_files/27/HR-Forms-ReferenceChecks-Template.pdf
University of Texas – Tyler Reference Check https://www.uttyler.edu/human-resources/documents/reference-check-form-final.pdf
Villanova University Reference Check https://www1.villanova.edu/dam/villanova/hr/documents/Reference%20Check%20Form.pdf


