MN312 Working with Volunteers: HR Project Instructions
Submission Instructions
Due date: Projects must be must be submitted electronically through Turnitin by 23:59 on Friday, 22 September 2023 (week 8). Submit a single document that includes Sheridan’s cover sheet. Submit in .docx or .pdf format only to ensure successful submission.
Late submissions will incur the standard late penalty described at page six of Sheridan’s BBus Course Outline, i.e. ‘a penalty of 5% deduction per day of the maximum mark possible. Students may receive a score of 0 if work is submitted more than one week late.’ 
Assignment Instructions
This assignment will be marked as a percentage (i.e. out of 100). It is worth 40% of your total grade.
Create a position description (PD) for a volunteer role in a not-for-profit organisation (NFP). This may be done in either of two ways. 1. Create a volunteer PD for a real NFP (e.g. the Australian Red Cross). In this case, do NOT cut and paste a PD from the organisation’s website. Instead, choose a relevant volunteer role and write an original PD in your own words. OR 2. Create a volunteer PD for an invented (hypothetical) NFP. (10 marks)
Your PD will be accompanied by an explanatory memorandum (1500-word limit) that outlines a) how this volunteer role would support the mission/vision of the NFP (real or invented); b) how you decided what to include in the PD document; and c) a recruiting strategy to fill this role. A memorandum that exceeds the word count by 10% or more will be penalised 10% of the value of this part of the item of assessment. (30 marks)
If you need help to get started, this link is a Volunteering Australia ‘toolkit’ that provides relevant tips and templates: ‘Designing Volunteer Roles and Positions Descriptions’ https://www.volunteeringaustralia.org/wp-content/uploads/Volunteering_Australia_Volunteer_Roles_Toolkit+1-1.pdf



